Hubsync Client Experience

Step 1: Client receives alert email stating their return is ready for review/signature.

Sax Advisory Group LLC
To: me - Wed, Feb 1l at 438 PM v

==

Your Tax Return is Ready for Review

Signatures Required to File
=

Hi Test Jael

Your tax return is ready for review. Please click the link below to review the
return, electronically sign your e-file forms, and download copies for your
reference

To review your return at any time, simply log in to your workspaces and
navigate to the Tax Return tab

This is an automatically generated email. Please do not reply

Step 2: Client will click “open” then will be prompted to the HubSync sign in screen to log
in to access their return, they will also need to enter a verification code that will be sent via
email/sms, best option is SMS (code may come immediate — 1 minute).

) )

Welcome Back! Enable two-factor

Log in to Sax Advisory Group LLC to continue

Select a method *

Email

Email v
& Enter Your Email

Password
To enable two-factor using email, click the button to send a one-time

& Enter Password .
5 use code. Once you receive the code, enter it in the form below.

Forgot your password? Need Help?

R

Email: pena731@gmail.com

© Send a one-time code

sax  Login as Sax Advisory Group LLC Employee Verification code *

B SO0, ool KRS Enter the one-time code

Enable

Privacy Policy and Terms of Use

HubSync Terms & Conditions




Step 3: After client logs in, the first thing they will see is their dashboard/tax return review
with an outstanding list of what they have/have not completed.

SAX

& mwresTs v TReum

Your 2025 Tax Return Progress

Dashboard JNae

Good evening, Test Jae

Get started now, and we'll guide you through each step to ensure everything is accurate and ready for submission

Get Started
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Update range i YourPersral and iancalDeas rovide Al Necssay Documerts for Exch Request

Complets Al Required Sectons o inalize Tax Orgarizer
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7. Returns to Paper-File

Prin Sign,and Mai Your Retums

Under the progress tab, they have the option to toggle between “Tax Return Review” and
“Tax Return Summary” (as seen below)
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TaxRetum  File Cabinet  Messages

Your 2025 Tax Return Progress Dashboard
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Tax Return Summary  Tax Return Review ® You have 2 tax returs ready. Use the dropdown to choose which one to view.
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The client will then click “next” at the bottom of the screen and will be taken to the

Step 4
next tab to sign their return.
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Step 4(a): If there are previous tax year’s returns, the client can sign them all at once.

Your 2025 Tax Return Progress

@) vplosariedres

s @ o
=T

Step 5: The client will then click on “Start Signing” and will be prompted to adopt and apply
their signature.

Your 2025 Tax Return Progress

5

You have been asked fo sign Sax - 2/11/2026 by Sax confaining the folowing dooument(s)
- 2025 MWTESTS V1 (1 flc)
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Step 6: Once the signature has been applied, they will then click “submit” and we will
receive their authorization. (The date will also be visible once we have the authorization)

SAX

& MWIESTs ~ o1 File Cabinet ~ Messages
Vour 2025 Tax Return Progress Dasnooara @ Usloss Fle res

SAX

You're almost done.

You have entered all When reay, it 10 complete the signing process.
Back
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notwithstanding this declaration, it is my/our legal responsibilty, not that of the preparer listed in Part I, to timely-fil an FBAR if required by law.
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They also have the option to download and save or print their return.
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Your 2025 Tax Return Progress Deshboard @) Upload Fie Ares

1. ToxYear Updstes @ — 2. Upload Documents (12712) @ /— 3. Complete Tax Organizer (1120) [ —| & Review Tax Return 5 Sign Tax Retum @

Done

SAX

‘You have successfully completed the signing process. Your document is camplete and may be downloaced by clicking the bution below.

Download document 2025 MWTESTs Vi @

Ponered by Nintex AssureSign Tems of Use. Privaoy Polky



spena
Text Box
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Text Box


An emailwill also be sent to them stating their tax return is ready for download (as shown

below).

<« ~ =h ¥r (B O] ®

O Inbox

Signing Complete: Sax Tax Return is Available for Download

Nintex
To: me-Wed, Feb 11at 528 PM ~

SAX

Dear Jane Doe,

All required signatures have been completed. Please download a copy for your records.

View Compleled Documenis

If you have any questions piease contact your team at Sax.

Document signing powered by Nintex AssureSign
B2026 Nintex UK Lid All Rights Reserved.

Step 7: After they have submitted their signature, the next screen will be their tax

payments/estimates. They can set payment reminders, pay online or download their

vouchers and enter dates and amounts paid.
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Your 2025 Tax Return Progress
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Step 8: If they have paper filed returns, they will have to download to print, sign, date and
mail the respective returns.
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2025 TAX RETURN FILING INSTRUCTIONS
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CONNECTICUT INCOME Tax =
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Retums to Paper-File @ I L Download All Returs to Paper-File | Previous
Prin. Sign, and Mail our Retums

Step 9: The signing process is now complete. The client will also have access to their tax

return in their file cabinet under “from CPA Firm” > “Tax package” folder. There will be a
breakdown of each section of the return.
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Engagement Letter B 2025 IMWTEST V1 - ACTION REQUIRED-PAPER FLING-CONNECTICUT INCOME TA.. 2/11/2026, 43605 pm 2430% k8 271172026, 43605 pm
Taxpaciage [ 2025 IMWTEST V1 - ACTION REQUIRED-PAPER FLING-NEW JERSEY INCOME TAX ... 2/11/2026, 43606 pm 248300 k8 271172026, 43606 pm
> To CPA Firm B 2025 IMWTESTs V1 - ACTION REQUIRED-PAPER FILING-NEW YORK CITY UBT. RET...  2/11/2026, 43606 pm 22837 k8 2/11/2026,4:36:06 pm
[ 2025 IMWTEST V1 - ACTION REQUIRED-PAPER FLING-NEW YORK INCOME TAX RE... 2/11/2026, 43606 pm 355067 KB 271172026, 43606 pm
] 2025 IMWTESTs V1 - ACTION REQUIRED-PAPER FLING-REPORT OF FOREIGN BANK...  2/11/2026, 43606 pm 383968 K8 271172026, 43606 pm
[ 2025 IMWTEST V1 - ACTION REQUIRED-PAPER FILING-US. INDIVIDUAL INCOME ... 2/11/2026, 43605 pm s3stexe 271372026, 43605 pm
B 2025 IMWTESTS V1 - CLIENT COPY 211172026, 43696 pm 965731 kB 271172026, 43606 pm
[ 2005 IMWTEST V1 - E-File 211172026, 43695 pm 7485K8 271372026, 43605 pm
[ 2025 IMWTESTS V1 - Vouchers 211172026, 43696 pm 5321K8 271172026, 43606 pm






